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AHP/Down Payment Programs 
Request for Forgiveness of Subsidy 

Sale to Low-or Moderate Income Household 

When a homeowner sells their property to a very low-, low- or moderate income 
household before the five year retention period is expired, forgiveness of the subsidy 
can be requested. 

Consistent with the terms of a homeownership Deed of Trust or Mortgage or Deed 
Restriction (collectively known as Retention Agreement), the Federal Home Loan Bank 
of Des Moines (the Bank), or the Bank as successor to the Federal Home Loan Bank of 
Seattle, should be paid any subsidy amount not yet forgiven* from any net proceeds 
realized upon sale of a unit that occurs prior to the end of the Retention Agreement’s 
five-year retention period unless the unit is sold to a very low-, low-, or moderate-
income household.  

This form should be used to notify the Bank of the sale of a unit under retention and to 
determine forgiveness based on the purchaser’s income.  A purchaser will qualify as a 
very low-, low-, or moderate-income household through income verification. Income 
verification of the purchaser should be determined by using the instructions below.  
Submit this form and supporting documentation to the Bank.  The Bank will determine 
whether the AHP/DPP assisted household selling the unit prior to the expiration of the 
Retention Agreement may be forgiven.   

Depending on the type of recorded Retention Agreement, the Bank, or a third party 
delegated as Lender, will provide the release of lien.   

* The subsidy is forgiven 1/60th every month during the term of the 5-year Retention Agreement.
      _________________________________ 

Instructions for Income Verification for Forgiveness 

1. If the Bank is the Beneficiary on the Retention Agreement

If either the Bank or Federal Home Loan Bank of Seattle is shown as the Beneficiary in 
the Retention Agreement, contact the Bank to determine need for repayment of the 
subsidy and to obtain release of the lien. Send a Request for Forgiveness of 
Subsidy (page 3 of this form), together with a copy of the executed Purchase Offer 
and the Retention Agreement to the Community Investment Department at 
communityinvestment@fhlbdm.com.   

If the Retention Agreement has not yet been fully forgiven, the Bank will determine if 
the seller’s obligation may be forgiven based on income eligibility verification at the 
discretion and cooperation of the purchaser.  The Bank will advise applicable parties if 
repayment is required and will assist in determining the amount due. If the subsidy is 
forgiven or repaid, the Bank will provide release of lien.  
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AHP/Down Payment Programs 
Request for Forgiveness of Subsidy 

Sale to Low-or Moderate Income Household 

2. If the Bank’s member or project sponsor is the Lender on the Retention
Agreement

If an entity other than the Bank is identified as the Lender in the Retention Agreement, 
that entity should determine the need for repayment of the subsidy and provide for 
release of the lien; however, the Bank will need to be advised of the sale and confirm 
forgiveness. Send a Request for Forgiveness of Subsidy (page 3 of this form), 
together with a copy of the executed Purchase Offer and the Retention Agreement to 
the Community Investment Department at communityinvestment@fhlbdm.com.   

The first step in determining need for repayment is determining if the unit is being sold 
to a very low-, low-or-moderate income homebuyer.  If the purchaser is eligible, no 
repayment is required and the Retention Agreement may be released.  Follow the 
instructions below to determine the purchaser’s income through income verification.  

3. Income Verification through Income Calculation

The requestor may complete income verification of the household purchasing the 
assisted unit.  Income calculation should be performed using the Bank’s Income 
Calculation Workbook and Income Calculation Guidelines, located on the Bank’s 
website.  Income calculation should be compared to the applicable county and state 
income limits established by HUD, adjusted for family size. HUD limits can be found in 
the Income Limits and Purchase Price Limits on our website. If the purchaser 
qualifies, the requestor should provide the Bank a copy of the income verification 
documentation for all household members listed on the Household Summary and the 
Income Calculation Workbook along with a Request for Forgiveness of Subsidy 
(page 3 of this form), together with a copy of the executed Purchase Offer and the 
Retention Agreement to the Community Investment Department at 
communityinvestment@fhlbdm.com.   

4. Submitting Request for Forgiveness of Subsidy for Approval

Send page 3 of the form, copy of the Retention Agreement, Purchase Offer and 
applicable attachments for determination of income to the Community Investment 
Department at communityinvestment@fhlbdm.com. 

Once the Bank has confirmed sale to a very low-, low- or moderate income household, 
the Bank will approve forgiveness of repayment of subsidy by signing the Request for 
Forgiveness of Subsidy.  If forgiveness is not approved, the Bank will provide 
instructions for calculating the amount of repayment if applicable.  Do not release 
the Retention Agreement without Bank approval. If you have any questions, 
please call the Community Investment Department at 800-544-3452, ext. 2400. 

https://frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg
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AHP/Down Payment Programs 
Request for Forgiveness of Subsidy 

Sale to Low-or Moderate Income Household 

Name of owner(s) from Retention Agreement:       
Amount of original AHP/DP Subsidy:        
Date of Retention Agreement (M/D/Y):        
Address of assisted unit (street address, city, state, zip code):        
County:       
 
1. Associate the subsidy award to an FHLB Des Moines AHP/DP program(s).  
Retention Agreement is a:  
  

  Deed Restriction that identifies a Lender other than the FHLB Des Moines.  
  Deed of Trust or a Mortgage with the FHLB Des Moines or FHLB Seattle identified as the 

Beneficiary.        
 
2.  Provide the name of the FHLB Des Moines or FHLB Seattle Member financial 
institution that provided the subsidy as part of an AHP/DP project.  For competitive 
AHP projects, provide the Project Number, Project Name, and Sponsor name, if 
known. 
             
Enter Member Name:             
Enter Project #:             
Enter Project Name (for AHP only):           
Enter Sponsor Name (for AHP only):            
 
3.  The AHP assisted unit identified in the referenced Retention Agreement is subject 
to sale.  I/we hereby request that the owner(s) be released from repayment of the 
referenced subsidy, due to sale to a very low-, low-, or moderate-income household, 
as determined by: 
 

  Income Calculation (Attach copy of Income Calculation Workbook and income verification) 
 
Company Name:        
Name of person completing this form:            
Contact phone #:        

For FHLB Des Moines Use Only:   
The Bank has confirmed sale to a low-or moderate income household.  Forgiveness of repayment of 
subsidy is approved by:    
 

Reviewed By         Date 

 

Approved By         Date 
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