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INTRODUCTION  

The purpose of Project Completion Reporting  is to determine the following:   

¶ Satisfactory progress is being made toward project occupancy by eligible 

households who meet the income, rent (if applicable), and other scoring 

commitments of the application . 

¶ The AHP was used for eligible purposes according to the terms and conditions 

of the AHP award .  

¶ The projectôs actual costs were reasonable in accordance with the AHP 

Implem entation Plan guideline s in effect during the year the project was 

completed .  

¶ The AHP was needed for the completion of the project .  

¶ Each AHP -assisted unit is subject to a compliant Retention Agreement .  

¶ The services and activities committed to in the AHP  award have been 

provided in connection with the project.  

 

Project Completion Reporting for a rental project is due within 12  months + 150  

days of project completion.   

 

Project Completion is the latter of the date a Certificate of Occupancy is issued or 

the date that AHP funds are disbursed. In areas that do not issue a Certificate of 
Occupancy, the Project Completion Date shall be the later of the date that the last 

unit in the project is suitable for occupancy or the date that AHP funds are 
disbursed.  

 

AHP Online  

Sponsor applicants will complete Project Completion requirements  for AHP grant s in 
AHP Online .  The Sponsor  may access AHP Online  at https://ahp.fhlbdm.com  or 
via the Housing  Providers (Sponsor)  link under the Affordable Housing tab on the 

Bankôs public website www.fhlbdm.com , look for Affordable  
Housing and Housing Providers (Sponsor) . Enter your User ID and Password to 

enter AHP Online . You will also find instruction to re -establish your User ID and 
passwor d or system access if needed.  

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
https://ahp.fhlbdm.com/
https://www.fhlbdm.com/products-services/affordable-housing/ahp-sponsors/
http://www.fhlbdm.com/
https://www.fhlbdm.com/products-services/affordable-housing/ahp-sponsors/
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Finding Project and Initiating Project Completion  

After logging into  AHP Online  a Sponsor will be able to  navigate to their approved 
projects.  Click on  My Projects  and choose Home . 

 

 

The My Projects  page will be display ed.  If your project number is displayed, click 

on the project number. If the rel evant project is not displayed, s elect the project 
year in the Funding Round  drop -down menu and click on Search .   

 

 

 

 

 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
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All of the Sponsorôs projects in the given year will be displayed.  Click on the 

appropriate project number.   

 

 

 

This w ill navigate you to  the app licable project management page for Project 
Completion Reporting .  

Click on Monitoring  in the toolbar at the top of the page and choose Project 
Completion Report.   

2016A08000           <AHP Project Name> 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
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This will navigate the Sponsor to the Project Completion Report Home Page . 

 

 

 

 

 

 

 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
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PROJECT COMPLETION HOME PAGE :  

Sponsor will complete all sections under Project Completion Home Page. Once a  
ñgreen checkmarkò appears in the Status column, the section is complete .  

 

 

 

 

 

 

 

 

 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
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TENANT INCOME:  

Sponsor will indicate  if a Tenant Income Workbook has been completed for this 
project. *Please note that the Tenant Income Workbook is also referred to 

as the Rental Monitoring Spreadsheet (RMS.)  The Rental Monitoring 
Spreadsheet can be found on our  Rental Project Administration page . Please util ize 

the correct Rental Monitoring Spreadsheet that corresponds to your project. For 
example, if you are utilizing HUD income limits to qualify tenants, you will need to 
use the HUD income limit RMS spreadsheet. The Sponsor will then attach the Rental 

Monit oring Spreadsheet to th e Tenant Income  screen  and the n óSaveô the screen. 

 

 

An information message will appear notifying you that your changes have been 

saved to the system.  Select Next>.  

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
https://www.fhlbdm.com/products-services/affordable-housing/ahp-sponsors/post-application-rental/
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PROJECT STATUS INFORMATION:  

The Sponsor  must affirm that the project is in compliance with applicable Fair 

Housing and Accessibility laws.  If no, provide explanation and ñSaveò page.  

 

 

 

 

 

 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
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PROJECT TIMELINE:  

Sponsor wil l update any óExpectedô dates to reflect óActualô dates. After completin g 

the inputs select ñSave .ò   

 

 

 

 

 

 

 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
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An information message will appear notifying you that your changes have been 

saved to the system.  Select Next>.  

 

 

Note:  Additional information can be found by clicking on the  

 

 

 

 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
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CONDITIONS:   

The Sponsor must affirm that they have review ed all project conditions.  Once Yes  
has been selected, Edit  fields will be available under the Action column.   

 

Selecting Edit  allows you to respond to each condition individually.   

 

 

 

 

 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
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A Condition Details  box opens on the  bottom of the conditions list.  Use the scroll 

bar to see the entire Condition Detail s  box.  This is where the Sponsor will be 
able to attach documents  and make comments  relevant to each individual 
condition .   

 

 

 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
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Note:  All conditions must be updated before the Project Completion Report  will be 
approved by FHLB Des Moines.   

AHP Online will not allow an attachment description without an attachment.  If an 

attachment is uploaded in error, the Sponsor should select Edit  to open  the 
Condition Details box and click Remove  and Update Condition . 

Once attachments have been uploaded to relevant conditions, select Save .  An 
information message will appear notifying you that your changes have been saved 
to the system.  Select Next>.  

 

 

 

SCORING INFORMATION:   

The S ponsor must review and affirm  the scoring c ommitments made in the AHP 
application as they apply to the assisted unit. The Scoring Information page 

summarizes the scoring commitment by total of units, commitments that have been 
fulfilled through previously approved disbursement requests, and commitments that 
are pending through Project Completion Reporting .   

The Commitment Status column identifies whether a document evidencing the 

commitment is  Needed  or  whether the requirement h as been Satisfied  during the 
application or disbursement .  

Needed  -  The category has not been fulfilled . Supporting d ocument ation  must  be 
uploaded at Project Completion Reporting.      

Satisfied  ï Documentation provided from application or disbursement  has been 
accepted as evidence the scoring commitment has been met.   

 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523
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Sponsors will indicate which scoring commitments a re fulfilled in the Project 
Completion Reporting  request through checkoff and by attach ing  supporting 

documentation.    

 

 

https://s3.amazonaws.com/frontporch.fhlbdm.com/wp-content/uploads/2014/01/FHLB-LOGO-Color.jpg?_ga=1.200968489.628781339.1478633523

