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General Information 
 

The Bank will request a Semi-Annual Progress Report (SAPR) on approved 
AHP projects in March and September each year until the completion of the 

project.  The FHLB Des Moines will use this report to help in monitoring the 
project’s progress, or any significant change in the project including sources 

and uses of funds. In addition, if a sponsor wishes to withdraw their project, 
they can do so in this reporting.   

 

The sponsor applicant will be notified by email when to complete the SAPR. 
The SAPR will be completed in AHP Online.  If more than 90 days have 

passed since the sponsor was last logged in to AHP Online, contact the FHLB 
DM Service Desk at 800-544-3452 ext. 1029 for assistance, they will need to 

reset the password to access AHP Online.  
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 

 
 
 
 

http://ahp.fhlbdm.com/
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Sponsor Login  
 

1. Login into AHP Online. 
 

 Go to AHP Online. Sponsor enters User ID (aka Login ID) and Password.  
If you cannot recall your User ID or Password, or your Password has 

expired, you can reset them. If they have expired, contact the FHLB DM 
Service Desk at 800-544-3452 ext. 1029 for assistance. 

  

 
 
 

https://ahp.fhldm/
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2.  System Displays My Projects screen.  
 

 System displays all the projects associated to the Sponsor 

 Sponsor can select funding round (ex: 2015)  

 System displays sponsor’s projects for a specific funding round  

 Sponsor selects Project Number  

      

 
 

3. System displays Current Project Summary page.  
             

 Sponsor Navigates to Monitoring tab and selects Semi Annual Progress 
Reports     
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4. System displays Semi- Annual Progress Reports page.  

 
 System will display reporting period status of the project as Not Certified 

 Sponsor selects on Edit Icon for the reporting period (Action column)  
 

     

            
 

Notes 

Des Moines production dates funding round – 2015A  
• September 2015 – February 2016 (Report is due in March) 
• March 2016– August 2016 (Report is due in September) 

(For First SAPR) 

• Initial Email Date - 03/01/2016  
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Completing the SAPR 
 

1. System launches SAPR Home Page  

 
 For Homeownership Projects system displays these pages 

 
o Units/Targeting 

o Financial Feasibility: Financial Review 
o Financial Feasibility: Import Spreadsheet 

o Financial Feasibility: Feasibility Analysis 
o Project TimeLine 

o Project Progress: If project is being withdrawn, see Step 10 
          

Homeownership Home Page

 
 
 For Rental Projects system displays these pages 

 

• Reminder Email Date – 03/11/2016 
• SAPR Due Date – 03/15/2016 
• Delinquent Email Date – 03/18/2016 
• Delinquent Due Date – 03/25/2016 
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o Units/Targeting 

o Financial Feasibility: Financial Review 
o Financial Feasibility: Import Spreadsheet 

o Financial Feasibility: Feasibility Analysis 
o Commitment Letters (Rental only) 

o Project TimeLine 
o Project Progress If project is being withdrawn, see Step 10 

 
 

 
 

 
 

 
Rental Home Page 

 
 

 Sponsor must navigate to each page to add/edit information 

 
2. Sponsor Navigates to Units/Targeting Page  

 
 In Units show units complete and units in process   

 In Targeting, provide the income targeting of units that are complete 
 Units complete should be equal to Total Targeting Units   

 If there is any material changes in AHP targeting commitments, sponsor 
must provide an explanation  

 Hit Save at the bottom of the page 
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3. Sponsor Navigates to Financial Information Page  
 

 Sponsor is required to answer the questions to save the page 
 Financial Feasibility Spreadsheet shown as uploaded is the last 

Feasibility Workbook approved in project feasibility review 
 Hit Save at the bottom of the page 
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4. Sponsor Navigates to Import Spreadsheet Page 

 
 Do not upload a new Workbook unless there have been significant 

changes to the sources and uses of funds from the last feasibility review 
 Consult with FHLBDM staff on the need for a new Workbook upload 

 If there are no updates to Feasibility Workbook Sponsor selects No 
 

           

 
 

5. Sponsor Navigates to Feasibility Analysis Page  
 

 System doesn’t display Feasibility information unless sponsor uploads 
Feasibility Workbook, which may prompt need for input  

 

 



 

Affordable Housing Program - AHP Online 

Semi-annual Progress Report (SAPR) 

Instructions 

 

 

12-6-2016 

6.  Import Spreadsheet Page (Scenario 2) 

 
 If there is need to update Feasibility Workbook sponsor selects Yes  

 Sponsor has to upload Workbook 
 Use the version of the Workbook applicable to the project year, found at 

Online Administration Exhibits 
 

           

 
 

7. Feasibility Analysis Page (Scenario 2) 
 

 System displays the current feasibility values.  
 No input is required by sponsor if Feasibility Values are within the 

guidelines   
 

            

 

http://www.fhlbdm.com/affordable-housing-products/competitive-affordable-housing-program/competitive-ahp-application--resources/online-administration-exhibits/
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 If the values are outside the guidelines sponsor must explain else the 
system will not allow page to be saved 

 To Explain, navigate to Action Tab and click on Explain  
 Hit Save at the bottom of the page 
            

 

 
8.  Sponsor Navigates to Commitment Letters Page (Rental Only) 

 
 System displays the commitment letters last attached to the application 

 No input is required by sponsor if the Letters Provided column says Yes   
 If the Letters Provided column says No, sponsor should upload the 

commitment letter if available 
 Sponsor should navigate to Action Tab and click on Attach to upload the 

letter  
 Hit Save at the bottom of the page 
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9. Sponsor Navigates to Project Time Line Page 

 
 If there is any delay in project timeline, explain the reason for the delay  

 Hit Save at the bottom of the page 
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9. Sponsor Navigates to Project Progress Page 
  
 Sponsor must answer all the questions displayed on this page 
 Hit Save at the bottom of the page 

 After Save, navigate to SAPR Home Page 
             

 
 

10. Project Progress: Withdrawing project 
 

 In Project Progress, Sponsor may withdraw the project if they wish to 
cancel the award  
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After saving information in each tab, system displays a green check mark  

 
11.  SAPR Home Page 

 
 If the Status displays green checks marks the SAPR is complete  

 Sponsor must certify information   
 Click on Certify, then answer Yes button in SAPR Certification  
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12. AHP Online will change project status to Certified  

 
 The view changes to read only for Sponsor 

 SAPR is complete 
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System generated Email 
   

Initial Notice  
 
          

 
 

Reminder Notice  
 
         

 
 

 Delinquent Notice 
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SAPR Submission Notification 
 
       

 
 
 

SAPR Withdrawal Notification 
     

 
 


