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[bookmark: _Toc414629301]PURPOSE
To establish Home$tart and Home$tart Plus Program (Home$tart) policies and procedures. Home$tart is a set-aside of the Affordable Housing Program (AHP) subsidy for homeownership, in accordance with the regulation issued by the Federal Housing Finance Agency (FHFA) and the Implementation Plan adopted by the Federal Home Loan Bank of Des Moines (Des Moines Bank or FHLB Des Moines) Affordable Housing Advisory Council and Board of Directors. The programs are designed to assist income-eligible households who, but for the receipt of Home$tart subsidy, would not be able to afford to purchase or rehabilitate a home.
[bookmark: _Toc414629302]Des moines BANK DISCRETION
Home$tart enrollments or disbursements may be denied at any time at the Des Moines Bank’s sole discretion if it is determined that: (a) the homebuyer does not meet the letter or intent of the AHP regulation or Home$tart policies; or (b) the member has not maintained an acceptable level of compliance with Home$tart requirements.
[bookmark: _Toc414629303]HOME$TART ALLOCATION STRATEGY
On April 1, 2015, $1.67 million will be accessible on a first-come, first-served basis to all members that have submitted a properly executed 2015 Home$tart and Home$tart Plus Regulatory Agreement.
The following maximum subsidy amounts have been approved:
A. Home$tart - The maximum subsidy is $5,000. 
B. Home$tart Plus - The maximum subsidy is $10,000. Home$tart Plus is for homebuyers receiving public housing assistance at the time of enrollment.
Member Cap: Each member is limited to receiving no more than $300,000 in Home$tart subsidies over the course of the program year. Additional subsidies beyond the $300,000 per member cap may be awarded on a case by case basis.
Time limits: Members will have one year from the enrollment date to request disbursement of the Home$tart subsidy for approved enrollments. At the member’s request, up to two six-month extensions may be approved. If the member does not request extension or disbursement for a homebuyer within one year of enrollment, the homebuyer will be withdrawn and the member will be notified via email that the homebuyer was withdrawn and is no longer eligible for disbursement of Home$tart subsidies. The subsidies that were allocated to the withdrawn homebuyer will be made available to Home$tart or AHP-eligible individuals/households.
[bookmark: _Toc414629304]HOME$TART MEMBER PARTICIPATION AND REGULATORY AGREEMENTS 
MEMBER PARTICIPATION
Starting on April 1, 2015, members will not have to submit an application to participate in Home$tart.
1. Members who have previously not participated in the Home$tart program will need to complete and submit the following documents to participate: (a) a properly signed current year Regulatory Agreement, (b) FHLB Des Moines Authorized Personnel Form, and (c) confirmation of the financial or other incentive that will be provided to Home$tart homebuyers by the member. These documents will be reviewed by Community Programs staff and the member will be notified upon acceptance.
Members who have participated in Home$tart prior to April 1, 2015 must have a properly signed current year Regulatory Agreement, and properly signed current FHLB Des Moines Authorized Personnel Form on file in order to participate in Home$tart. These documents will be reviewed by Community Programs staff and the member will be notified upon acceptance.
[bookmark: _Toc414629305]REGULATORY AGREEMENTS
1. Prior to the start of the Home$tart program year, Regulatory Agreements will be sent to participating members. 
Member Signatures: Regulatory Agreements for participating members must be signed by two individuals authorized by the member’s Resolution for Transacting Business with the Federal Home Loan Bank of Seattle, as required by the 2015 Affordable Housing Program Implementation Plan. A current, properly signed Regulatory Agreement must be returned to the Des Moines Bank before homebuyers may be enrolled or disbursement requests submitted.
Des Moines Bank Signatures: The SVP/Chief Business Officer or other designated officer of the Des Moines Bank will sign Regulatory Agreements once they have been returned by the member and the signatures have been verified.
[bookmark: _Toc414629306]HOME$TART PROGRAM REQUIREMENTS
1. Home$tart Plus: In addition to all the program requirements listed below, homebuyers must be receiving public housing assistance at the time they are enrolled in order to participate in Home$tart Plus.
Income: Household income must be at or below the most current U.S. Department of Housing and Urban Development (HUD) 80 percent area median income limit, adjusted for family size, available at the time the member qualified the homebuyer for participation in the program. Note: 80 percent of area median income is listed as “low-income” on the HUD table. The 80 percent area median income limit used is based on the homebuyer’s county and state of residence at the time of qualification.
1. Date of qualification is defined as the date on which the member qualifies the household as eligible for Home$tart. The most recent income documentation must be dated within 30 calendar days prior to the date of qualification. The date of qualification may change upon the Des Moines Bank’s review of income documentation.
1. Enrollment date is defined as the date on which the complete enrollment package is received by the Des Moines Bank. Enrollments must be received by the Des Moines Bank within 60 calendar days of the qualification date.
Income verification date is defined as the date on which the Des Moines Bank verifies the household’s income is eligible for Home$tart. Members will receive email notification that the household has been approved and enrolled in the Home$tart program year.
Enrollment expiration date is defined as the date on which the enrollment, if undisbursed, will expire. On the day after the enrollment expiration date, un-disbursed enrollments will be withdrawn, funds reserved for the homebuyer returned to the first-come, first-served pool, and the member notified of the withdrawal. Note: The member may request two six-month extensions using the Grant Extension Request form. Extensions will be reviewed on a case-by-case basis and granted at the sole discretion of the Des Moines Bank. 
The Des Moines Bank reserves the right to request more current and/or different income documentation.
Unemployment: Homebuyer(s) and co-buyer(s) approved to collect or who are collecting unemployment benefits at the time of qualification/enrollment will not be enrolled or receive disbursement of Home$tart subsidy.
Affordability: Members shall certify that the prospective homebuyer’s mortgage is affordable and the rate, interest, points, fees, and other charges on mortgages with Home$tart subsidies will not exceed a reasonable market rate for a loan of similar maturity, term, and risk (1291.6(c)(7)). Additionally, if a homebuyer is estimated to pay 35 percent or more of their monthly income toward monthly principal and interest payments, the member will be required to provide an explanation regarding the household’s ability to afford and maintain the mortgage (i.e., to include those factors which were central in the mortgage provider’s qualification of the household for the mortgage such as credit history, debt load, and payment shock). At the Des Moines Bank’s sole discretion, the member’s explanation may be accepted or rejected. If the member’s explanation is rejected, the disbursement request will be denied.
Twenty percent down/Need for subsidy: The Des Moines Bank, at its sole discretion, may deny disbursement of Home$tart funds to enrolled homebuyers who are able to contribute 20 percent or more toward the purchase of the home. In general, the Des Moines Bank may allow disbursement of Home$tart funds to prospective homebuyers who demonstrate an ability to contribute 20 percent or more of the purchase price if:
1. The household demonstrates a clear need for subsidy (as determined by the Des Moines Bank); or
1. The household must make a large downpayment in order to keep mortgage payments affordable and/or avoid mortgage insurance; or
1. The majority of downpayment funds are derived from other subsidies.
First-time homebuyer: At least one third of Home$tart funds must be allocated to first-time homebuyers. At the start of each program year, members will be restricted to enrolling only first-time homebuyers. A first-time homebuyer is defined as an individual and his or her spouse or domestic partner, if any, who have not owned a home during the three-year period prior to the purchase of a home with the Home$tart subsidy, except that: (a) any individual who is a displaced homemaker may not be excluded because that individual, while a homemaker, owned a home with his or her spouse or domestic partner; and, (b) any individual who is a single parent may not be excluded because that individual owned a home with his or her spouse or domestic partner. Displaced homemaker is defined in 12 CFR 1290.1 as an adult who has not worked full-time, full-year in the labor force for a number of years and, during that period worked primarily without remuneration to care for a home and family, and is currently unemployed or underemployed and is experiencing difficulty in obtaining or upgrading employment. Single parent is defined in 12 CFR 1290.1 as an individual who is unmarried or legally separated from a spouse and has custody or joint custody of one or more minor children. The member must certify displaced homemaker and single parent status.
Once one-third of all Home$tart funds allocated for the current program year have been reserved for eligible first-time homebuyers, members will be notified in writing that enrollments may be accepted for eligible homebuyers who are non first-time homebuyers. Non first-time homebuyers are subject to all other Home$tart program requirements and eligibility criteria.
Homebuyer education: The prospective homebuyer must complete a Des Moines Bank-approved homebuyer education course that is provided by an educator or organization certified by NeighborWorks or offered by a state housing finance agency. If the provider or educator is not NeighborWorks certified or the course is not offered by a state housing finance agency, the homebuyer must complete a minimum of eight hours of homebuyer education provided by, or based on one provided by, an organization recognized as experienced in homebuyer or homeownership counseling, such as a course with a curriculum approved by HUD or a state or local agency, which includes at least one hour of face-to-face, one-on-one counseling. The curriculum must cover each of the following topics:
Preparing for the financing, purchase, and maintenance of a home
Budgeting and credit
Education about the characteristics of predatory lending
Homebuyers must (a) certify at the time of enrollment that they acknowledge the requirement to complete the defined homebuyer education; and, (b) provide certificate(s) of completion at the time of disbursement.
Use of Home$tart subsidy: Home$tart funds must be provided as a subsidy, and may only be used for downpayment, closing costs, or rehabilitation assistance in connection with the homebuyer’s purchase or rehabilitation of an owner-occupied housing unit, including a condominium, cooperative housing unit or manufactured housing, to be used as the homebuyer’s primary residence. Des Moines Bank Home$tart subsidies may not be used for counseling costs.
Construction loans: While traditional construction loans are ineligible and will not receive disbursement of Home$tart subsidies, USDA Rural Development Section 502 loans and HUD 184 loans (all-in-one financing for rural housing and Native American Tribes, respectively, which include both construction and permanent financing in one loan) are eligible and may be used in conjunction with the Des Moines Bank’s Home$tart program.
Cash back: The homebuyer may not receive cash back at closing in an amount exceeding $250. Any funds exceeding such amount, that are beyond what is needed at closing for closing costs and the approved mortgage amount, must be used as a credit to reduce the principal of the mortgage loan or as a credit toward the homebuyer’s monthly payments on the mortgage loan. The cash back limitation applies to any amount over $250 (e.g., return of the homebuyer’s own earnest money deposit). Note: In the case of the homebuyer’s receipt of cash back at closing over $250, the member must submit acceptable documentation (as determined by the Des Moines Bank) of the corrective action taken. 
Double dipping: Members may not knowingly enroll or request disbursement of Home$tart subsidy for a prospective homebuyer who has received or will receive direct subsidy through the Des Moines Bank AHP.
Distribution of subsidy: The member will pass on the full amount of the Home$tart subsidy to the homebuyer for whom the subsidy was approved within 30 days of disbursement by the Des Moines Bank. If closing is delayed and subsidy is not passed on to the homebuyer within 30 days of disbursement, the funds must be returned to the member’s DDA and a reversal transaction will be completed by the Des Moines Bank. The member may request that the homebuyer be re-enrolled for future re-disbursement, in which case a new disbursement request must be submitted when closing is scheduled and imminent.
Retention: Homes purchased with Home$tart subsidy must be secured as affordable for five years by a legally enforceable retention mechanism that fully complies with section 1291.9(a)(7) of the AHP regulations. (See Home$tart Subsidy Unused, Recaptured, and Forgiven section for more detail.) The Des Moines Bank provides state-specific Deed of Trust and Retention Agreements on its website and encourages their use and recording by members.
Member incentives: Members providing mortgage financing to a prospective homebuyer must provide financial or other incentives in connection with such mortgage financing, such as, but not limited to; a free credit report, free flood certificate, lower or special interest rate, cash, discount to origination or other fees, or a free checking or savings account (if the member does not already provide these services). These incentives must be beyond the incentives offered by the member through the normal course of business and must be provided to prospective homebuyers enrolled in Home$tart. Financial assistance to a non-profit for the purpose of providing homebuyer education to the Home$tart prospective homebuyer is an acceptable member incentive. For members who pass through the Home$tart subsidy to another financial institution that originates the mortgage, providing the Home$tart subsidy and complying with Home$tart policies and procedures during the five-year retention period will be considered an “other” incentive. At the time of disbursement, members may be allowed to provide financial or other incentives other than those indicated in the current Regulatory Agreement, so long as they are approved by the Des Moines Bank.
Market Rate Mortgage: The interest rate, points, fees, and any other charges collected from a Home$tart participant in connection with the mortgage used to purchase the Home$tart assisted home must not exceed a reasonable market rate for a loan of similar maturity, terms, and risk.
Co-signers: A prospective homebuyer who is using a co-signer(s) to qualify for a mortgage will not be enrolled or receive disbursement of Home$tart subsidy.
Note: If the member requires co-signers as a standard practice, the Des Moines Bank will determine if the household qualifies for a mortgage independent of the co-signer and, if so, may approve the household for Home$tart subsidy.
Students: The Des Moines Bank will critically analyze prospective homebuyers and/or adult members of the household who are students to ensure that the student does not have reasonable expectation or knowledge that upon graduation and entering the workforce full-time he or she will have a substantial increase in income exceeding the Home$tart income limit, and the Des Moines Bank may, at its sole discretion, deny enrollment and/or disbursement of the Home$tart subsidy to these homebuyers.
[bookmark: _Toc414629307]DETERMINING HOUSEHOLD INCOME
1. The Des Moines Bank and its members will use the current income documentation, provided with the enrollment, to determine annual household income per the methods set forth in the Home$tart and Home$tart Plus Annual Income Calculation Worksheet. The worksheet is available on the Strong Communities Fund section of the Des Moines Bank website.
The gross income of any family member 18 years or older who will be a permanent resident in the home being purchased must be included in annual household income.
Note: Certain types of income received by adults in the household on behalf of minor children (such as SSI benefits) will be included in the annual household income, per HUD Part 5 income guidelines. 
Using HUD income data, homebuyers enrolled in Home$tart must have an annual household income at or below 80 percent of area median income for the current county and state of residence, adjusted for family size, at the time that the homebuyer is qualified for Home$tart by the member. Eighty percent of area median income is listed as “low income” on the HUD tables. Any household with an income amount greater than 80 percent of area median income for the county and state of residence at qualification, adjusted for family size, as published by HUD, is not eligible for Home$tart.
If it is determined that a household has an income of 30 percent of area median or less, Des Moines Bank staff will ask the member to provide clarification regarding the prospective homebuyer’s ability to afford and sustain a mortgage. Enrollments for these households are approved or denied by the Operations Manager or designee.
[bookmark: _Toc414629308]DETERMINING HOUSEHOLD SIZE
The number of persons who will have permanent residence in the home at the time the prospective homebuyer is qualified by the member for participation in Home$tart determines the household size. The determining factor for household size is whether an individual, related or non-related, has permanent residency in the home and/or will have permanent residency in the home to be purchased. Unborn children are not considered residents of the household.
[bookmark: _Toc414629309]HOMEBUYER ENROLLMENT
1. Reservation of funds: Approved members enroll prospective homebuyers by faxing or emailing a complete enrollment package, which consists of: (a) all pages of the Home$tart and Home$tart Plus Enrollment and Certification Form, (b) all pages of the Home$tart and Home$tart Plus Annual Income Calculation Worksheet, (c) Home$tart and Home$tart Plus Student Status Questionnaire (if applicable), and (d) the required documentation of the household’s income. The Des Moines Bank will reserve Home$tart funds immediately upon receipt of an acceptable enrollment package, on a first-come, first-served basis, up to the member cap limit until the total pool allocation for the given Home$tart program year is exhausted. In the event that sufficient funds are not available, the Des Moines Bank will notify the member.
Enrollment timelines: In order to facilitate timely review of enrollments by the Des Moines Bank, enrollments should be submitted 60 calendar days prior to the homebuyer’s closing date. Enrollments submitted less than 60 calendar days prior to the homebuyer’s closing date will be accepted; however, staff cannot guarantee that all required reviews will be completed prior to closing in these cases.

The Des Moines Bank will review the income documentation provided and, if necessary, request additional information and/or clarification. The member will have ten business days to review and respond to emailed inquiries from the Des Moines Bank. If responses are not received within ten business days of the Des Moines Bank inquiry, the enrollment may be withdrawn and funds reserved for the homebuyer may be returned to the first-come, first-served pool. Exceptions to the review response timeline and/or extensions to the ten-day due date may be granted on a case-by-case basis.

Enrollments that are withdrawn due to review response timeline expiration may be re-enrolled by the member, subject to funds availability. If the re-enrollment date is greater than 60 calendar days from the qualification date, the member will need to requalify the household. Re-enrollments of this type will be treated as new enrollments, subject to the 60-day-prior-to-closing requirement, and reviewed on a first-come, first-served basis based on the enrollment date.
Approving enrollments: Once a prospective homebuyer has been income verified and approved, a system-generated email will notify the primary Home$tart member contact that the enrollment has been approved. The Des Moines Bank will forward a copy of the system-generated email to the member contact listed on the enrollment request, if different from the primary Home$tart member contact. If the Des Moines Bank determines that a homebuyer is not eligible for enrollment, the primary Home$tart member contact and member contact listed on the enrollment request will be notified via email of the specific reasons for which eligibility was denied. The homebuyer will be withdrawn, and funds reserved for the homebuyer will be returned to the first-come, first-served pool.

The member may also check the status of a given enrollee by logging on to the Community Investment Services application on the Des Moines Bank website at www.fhlbdm.com. When the comment field reads “Pending income verification,” review of the enrollment is still underway; when there is no comment, the enrollment has been approved.
Students: Members are asked to confirm the student status of each member of the household over the age of 18 on the Home$tart and Home$tart Plus Annual Income Calculation Worksheet. The member must ensure that any adult student in the household completes the Home$tart and Home$tart Plus Student Status Questionnaire, which the member will then submit to the Des Moines Bank with the enrollment package. These enrollments are approved or denied by the Operations Manager or designee.
Member Program Numbers: For enrollments from April 1, 2015, through December 31, 2015, the Home$tart program number prefix is 2015C12XXX and the Home$tart Plus program number prefix is 2015D12XXX.
Transfer of homebuyers: In the event of its loss of membership in the Des Moines Bank prior to the Des Moines Bank disbursement of any remaining reserved subsidy, the member shall make best efforts to transfer its obligations under the Home$tart and Home$tart Plus Regulatory Agreement to another member of the Des Moines Bank. Transferred enrollments will retain all original enrollment information, including date of enrollment and income verification so that homebuyers will not be required to requalify for the program (if previously income verified). The Des Moines Bank will:
1. Require written notice from both institutions authorizing the transfer, which will be kept in the homebuyers’ enrollment packet; and
Withdraw transferred homebuyers from the original member’s Home$tart program number and enroll them under the recipient member’s Home$tart program number. 
Transfer of homebuyers between two participating members is allowable; however, in these cases the enrollment must be withdrawn by the original member, and the assuming member must re-qualify the homebuyers and submit new enrollments. Once homebuyers are withdrawn, funds reserved for the homebuyers are returned to the first-come, first-served pool and the new enrollments submitted by the assuming member are subject to funds availability, and all other current new enrollment procedures and requirements.
[bookmark: _Toc414629310]HOME$TART SUBSIDY DISBURSEMENT
1. Members may request Home$tart disbursement at any time after the income verification date but prior to the enrollment expiration date. Members may only request disbursement for an enrollment which has been approved by the Des Moines Bank.
Members must request Home$tart subsidy using the current Des Moines Bank Home$tart and Home$tart Plus Disbursement Request and Certification Form.
For previously closed loans, the settlement/disbursement date on the settlement statement may not be prior to the qualification date. If closing occurred prior to qualification, the household would be considered ineligible for the program and would be withdrawn.
Note: A copy of the final settlement statement must be reviewed prior to disbursement review for all previously closed loans to ensure that Home$tart funds were used at closing and that closing did not occur prior to qualification.
Requirements for disbursement include but are not limited to the following:
1. On the last page of the Home$tart Disbursement Request and Certification Form, an individual authorized to undertake community investment transactions with the Des Moines Bank (as designated by the member’s current FHLB Des Moines Authorized Personnel Form or Resolution for Transacting Business with the Federal Home Loan Bank of Seattle) must sign and certify to all of the information in the disbursement request.
The member must provide a certificate of completion or comparable documentation to verify the homebuyer’s completion of a Des Moines Bank-approved homebuyer education class.
Helpful hint: The program requirement which most often requires additional explanation from members, and may result in denial of disbursement to enrolled homebuyers, is the household paying 35 percent or more of monthly income toward principal and interest payments. Refer to the Home$tart Program Requirements section for more detail.
Per a member’s written request, the Des Moines Bank will provide documentation compliant with the FHA’s requirements applicable to secondary financing transactions by Government Entities as set forth in the HUD Mortgagee Letter 2013-14, dated May 9, 2013, to members with regard to Home$tart homebuyers that are  utilizing FHA-approved mortgagees.
[bookmark: _Toc414629311]HOME$TART MONITORING AND COMPLIANCE
1. Receipt of subsidy:
1. The Des Moines Bank will require final settlement statements for each Home$tart subsidy recipient to, among other things, verify that the full amount of the Home$tart subsidy was used for eligible purposes. If a member fails to provide a final copy of the settlement statement within 30 days of disbursement of the Home$tart subsidy, the Des Moines Bank may restrict future disbursements until it has been received and accepted. Members will be notified by system-generated emails when settlement statements are coming due. Exceptions to this time limit may be granted on a case-by-case basis.
If the member has not disbursed the Home$tart subsidy to the homebuyer within 30 days (i.e., closing has not occurred), the funds may be required to be returned to the Des Moines Bank via a reversal transaction. Exceptions may be granted on a case-by-case basis.
The amount of cash back to the homebuyer at closing will be evaluated to ensure that it does not exceed $250. If cash back exceeds $250, members will be required to document that the excess amount has been used for reduction of principal on the mortgage or as a credit toward future mortgage payments. This issue must be corrected to the Des Moines Bank satisfaction before the settlement statement in question may be accepted and may lead to disbursement restriction if the settlement statement is overdue or becomes overdue during the member's efforts to correct the issue. If the member is slow to cure the noncompliance, the Des Moines Bank may restrict future disbursements until suitable action is taken.
Retention of subsidy: Within 90 days of closing, members are required to ensure that a compliant retention
agreement is recorded for each Home$tart recipient, and are strongly encouraged to use the current, appropriate state version of the Federal Home Loan Bank of Des Moines Deed of Trust and Retention Agreement. If a member fails to provide a recorded compliant retention agreement within 90 days of disbursement, the Des Moines Bank may restrict future Home$tart disbursements until it has been received. Mortgages that close in the state of Hawaii or in Multnomah County, Oregon, will be permitted up to 180 days to provide a recorded compliant retention agreement before future disbursements may be restricted. Exceptions to this time limit may be granted on a case-by-case basis. Members will be notified by system-generated email from the Des Moines Bank when compliant retention agreements are coming due.
Semi-annual certifications: In June and December of each year, the Des Moines Bank will send a Semi-annual Certification Form to members for each Home$tart program year in which that member has remaining enrollees still undisbursed. The member will be asked to certify that the enrollees continue to progress toward homeownership, or if not, to request withdrawal of that enrollee so that funds can be made available to other Home$tart- or AHP-eligible individuals/projects.
[bookmark: _Toc414629312]DEED RESTRICTIONS AND SUBORDINATION AGREEMENTS
1. Deed Restrictions: The member will record a compliant retention agreement for each Home$tart disbursement and is encouraged to use and record the current, appropriate state version of the Federal Home Loan Bank of Des Moines Deed of Trust and Retention Agreement, available on the Des Moines Bank website.
Subordinations: In the case of a refinance, the Des Moines Bank will, upon request, send a Federal Home Loan Bank of Des Moines Subordination Agreement created for the state in which the refinance will occur, or direct the party requesting the Subordination Agreement to the Strong Communities Fund section of the Des Moines Bank website, where the most current Subordination Agreements are available.
[bookmark: _Toc414629313]UNUSED, REVERSED, RECAPTURED, AND FORGIVEN HOME$TART SUBSIDY
Unused: If Home$tart funds have been disbursed but the member notifies the Des Moines Bank that the homebuyer did not use the full amount of the Home$tart subsidy at closing, funds will be debited from the member’s DDA equal to the unused amount. If the member prefers not to return the unused funds via their DDA, return of unused funds via check is allowable.
Reversed: If Home$tart funds have been disbursed but an expected closing does not occur within the required 30-day period, the member must notify the Des Moines Bank and request that a reversal be completed. Once the member confirms that the grant funds have been returned to their DDA, those funds will be debited equal to the full amount of grant funds disbursed, and the homebuyer will be withdrawn. If the member requests that the homebuyer remain enrolled for future re-disbursement, the homebuyer will be re-enrolled (using all figures and dates from the original enrollment) in the current program year. 
Recaptures (Repayment on a pro rata basis): If a home that was purchased using Home$tart subsidy is sold or refinanced within five years of the date of the loan closing and in the future will no longer be subject to a compliant retention agreement or other legally enforceable retention mechanism (approved by the Des Moines Bank), a pro rata amount of the Home$tart subsidy (calculated by the Des Moines Bank) must be repaid to the Des Moines Bank from any net gain from the sale of the home, unless:
1. Following a refinance, the home continues to be occupied by the eligible homebuyer and is subject to the recorded compliant retention agreement for the remainder of the retention period; or,
At least one of the following forgiveness criteria is met.
Forgiveness Criteria:
1. Sale of property to low- or moderate-income household. The home that was purchased using Home$tart subsidy is either:
1. Located in a neighborhood with a tract median family income of 80 percent or less via the Federal Financial Institutions Examination Council (FFIEC) website (as determined by the Des Moines Bank); or,
Sold to a new purchaser where the home is affordable to a household earning 80 percent of HUD area median income (as determined by the Des Moines Bank).
In both cases, the original lien will be reconveyed such that the new eligible homebuyer is not subject to the remainder of the retention period. The full address of the home and/or the contract sales price must be submitted so that affordability may be verified by the Des Moines Bank. The Des Moines Bank will accept a copy of the current-year purchase and sale agreement, current-year settlement statement, or other equivalent documentation.	
Foreclosure. The homebuyer’s interest in the property is divested via foreclosure, deed-in-lieu of foreclosure, or assignment of an FHA-insured first mortgage or deed of trust on the property to the Secretary of HUD.
No Net Gain. No net gain is realized on the sale of the home (as determined by Des Moines Bank staff).
Death. The home is assumed by successors because the qualifying borrower(s) is (are) deceased.
[bookmark: _Toc414629314]RECONVEYANCE / LIEN RELEASE
1. In the event of completion of the five-year retention period, approval of forgiveness, or upon receipt of an approved payoff check, the Des Moines Bank may receive a request that the lien in favor of the Des Moines Bank be released from title. In such cases, a Request for Full Reconveyance will be signed by an officer of the Des Moines Bank, notarized, and returned to the requesting party along with a copy of the Federal Home Loan Bank of Des Moines Deed of Trust and Retention Agreement (DOT). As stated in the DOT, it is the homebuyer’s responsibility to request a lien release.
If the requesting party is not listed as the trustee on the original retention agreement, they may also submit a Substitution of Trustee Form to be signed by an officer of the Des Moines Bank, notarized, and returned to the requesting party. An Indemnification for Lost Note or Deed and Request for Reconveyance Form (or equivalent document/documents) may be prepared and provided by the requestor, and signed by an officer of the Des Moines Bank, if a copy of the retention agreement will not be accepted to reconvey the Home$tart lien.

Home$tart Programs Member Policies & Procedures Page 1
Policy #CID-12
Effective April 1, 2015
